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After User registers and logs in, they will request elevated permissions if needed. This request goes to the
admin. If User does need elevated permissions for their role, the admin will receive an email request.
The permissions will not take effect until the admin grants it, and the user logs in again.

1. Afteryou (the admin) are logged in, choose Employee Maintenance from the Employee

Dashboard: /

Welcome, Rhonda Boring!

Home Register Login Help

Today is Thursday, 07/24/2025

Please select the task you would like to work on below:

Project Input Employee Log Reports
Dashboard Books

Report Dashboard
Project Lis Log Books
Employee Project Info Next
Maintenance Updates
Employee Dashboard e

2. Choose the Update or delete Employee Dashboard Users from the Employee Maintenance

Dashboard:
PROW Employee AEP Leads AEP PMs
Employees Dashboard Users
Update, add or delete AEP Update, add or delete AEP
Update, add or delete Update or delete User | eads PMs
PROW Employees Roles T

3. Clickthe Edit Button next to the Users Name:

Employee Dashboard Users

m““ i Actions

Rhonda Boring Admin Active 2025-07-24



https://www.propertyrowport.com/Login/dashboard.php
https://www.propertyrowport.com/Login/dashboard.php
https://www.propertyrowport.com/EmpMaintenance/UserRoleAssignment.php
https://www.propertyrowport.com/EmpMaintenance/EmployeeMaintenanceDashboard.php
https://www.propertyrowport.com/EmpMaintenance/EmployeeMaintenanceDashboard.php
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4. Enterthe Users updated information requested and click the Submit button:

Edit Employee Dashboard User

User Name:

Rhonda Boring

Role:

—p [Admin___ v

Status:
>

‘ Update '

Retum to User List

Retum to Employee Maintenance Dashboard

5. Do notedit the User’s Name or they will not be able to log in.

6. Congratulations! You have just entered a new User role.

7. Ifyou should need any further assistance, please contact Rhonda (PST). If your requestis urgent,
please call 253-347-1132.
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